	[Your Agency / Freelancer Name]
[Your Address, City, State ZIP]
[Phone] | [Email] | [Website]
	INVOICE
Invoice #: [0001]
Date: [MM/DD/YYYY]
Due Date: [MM/DD/YYYY]



BILL TO
[Client / Business Name]
[Client Address, City, State ZIP]
[Client Email]
Service Period: [MM/DD/YYYY] – [MM/DD/YYYY]
	Description of Services
	Platform
	Qty / Hours
	Amount (USD)

	Monthly content calendar & strategy
	[Instagram]
	[1]
	$[0.00]

	Post creation & scheduling (12 posts)
	[Facebook]
	[12]
	$[0.00]

	Community management & engagement
	[TikTok]
	[10 hrs]
	$[0.00]

	Paid ad campaign management
	[Meta Ads]
	[1]
	$[0.00]

	Monthly performance report
	[All Platforms]
	[1]
	$[0.00]

	[Add line item]
	
	
	$[0.00]



	Subtotal
	$[0.00]

	Sales Tax (if applicable)
	$[0.00]

	Total Due
	$[0.00]



PAYMENT DETAILS
Payment Method: [Bank Transfer / PayPal / Check]
Bank Name: [Bank Name] | Account #: [XXXX] | Routing #: [XXXX]
Payment Terms: Net [15/30] days from invoice date
NOTES
[Thank you for your business! A late fee of 1.5% per month applies to overdue balances. Please reach out with any billing questions.]
