	DOWN PAYMENT
RECEIPT
	RECEIPT NO.
DP-0001
DATE
MM / DD / YYYY



	RECEIVED FROM (BUYER / CLIENT)
Full Name: [Buyer name]
Address: [Street, City, State ZIP]
Phone: [(000) 000-0000]
Email: [name@email.com]
	
	RECEIVED BY (SELLER / BUSINESS)
Business Name: [Your business name]
Address: [Street, City, State ZIP]
Phone: [(000) 000-0000]
Email: [name@business.com]



	DESCRIPTION OF ITEM / SERVICE
	QTY
	AMOUNT (USD)

	[Describe the item, vehicle, project, or service]
	[1]
	$0.00

	[Additional item or service, if any]
	[ ]
	$0.00



	PAYMENT SUMMARY
	Total Price
	$0.00

	Down Payment Received
	$0.00

	Remaining Balance
	$0.00



	PAYMENT METHOD
☐  Cash          ☐  Check  (No. ______)
☐  Credit / Debit Card          ☐  Zelle
☐  Bank Transfer          ☐  Other: __________

BALANCE DUE DATE
MM / DD / YYYY



	TERMS & CONDITIONS
1.  This down payment is received toward the purchase or service described above and will be applied to the total price.
2.  The remaining balance is due on or before the balance due date shown on this receipt.
3.  Refund policy:  ☐ Refundable    ☐ Non-refundable    ☐ Partially refundable (see notes)
4.  Notes:  [Add delivery date, warranty details, or other agreements here]



	
BUYER SIGNATURE  /  DATE
	
	
SELLER SIGNATURE  /  DATE



Thank you for your business. Please keep this receipt for your records.
