	YOUR BUSINESS NAME
Address • Phone • Email • Website
	MONTHLY RECEIPT
Receipt No: __________
Month: __________________



	Received From
	________________________________
	Date
	________________

	Phone / Email
	________________________________
	Account / Ref.
	________________

	Payment Method
	☐ Cash   ☐ M-PESA   ☐ Bank   ☐ Other
	Period
	________________

	Description
	________________________________
	Amount Due
	$ ________________



	ITEM / SERVICE
	DESCRIPTION
	QTY
	RATE ($)
	AMOUNT ($)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	$ __________

	Discount
	$ __________

	Total Paid
	$ __________

	Balance Due
	$ __________



	NOTES / TERMS
	AUTHORISED SIGNATURE

	________________________________________________________
________________________________________________________
	
____________________________
Name / Stamp


Thank you for your business • This receipt serves as proof of payment.
