[bookmark: _GoBack]GLOBAL ENTRY RECEIPT
Professional • Clean Business Receipt
	Receipt No.
	________________
	Date
	________________

	Received From
	________________
	Phone / Email
	________________

	Payment Method
	☐ Cash  ☐ Card  ☐ Transfer  ☐ Other
	Reference
	________________



	Description / Item
	Qty
	Unit Price
	Tax
	Amount

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________



	Subtotal
	________________

	Tax / VAT
	________________

	Discount
	________________

	TOTAL PAID
	________________


Amount in words: ____________________________________________________________
Notes: ________________________________________________________________________________
Thank you for your business.
Template 1 • Fully editable in Microsoft Word


ENTRY PAYMENT RECEIPT
Modern • Corporate Receipt
	Receipt No.
	________________
	Date
	________________

	Received From
	________________
	Phone / Email
	________________

	Payment Method
	☐ Cash  ☐ Card  ☐ Transfer  ☐ Other
	Reference
	________________



	Description / Item
	Qty
	Unit Price
	Tax
	Amount

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________



	Subtotal
	________________

	Tax / VAT
	________________

	Discount
	________________

	TOTAL PAID
	________________


Amount in words: ____________________________________________________________
Notes: ________________________________________________________________________________
Thank you for your business.
Template 2 • Fully editable in Microsoft Word


OFFICIAL ENTRY RECEIPT
Formal • International Style
	Receipt No.
	________________
	Date
	________________

	Received From
	________________
	Phone / Email
	________________

	Payment Method
	☐ Cash  ☐ Card  ☐ Transfer  ☐ Other
	Reference
	________________



	Description / Item
	Qty
	Unit Price
	Tax
	Amount

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________



	Subtotal
	________________

	Tax / VAT
	________________

	Discount
	________________

	TOTAL PAID
	________________


Amount in words: ____________________________________________________________
Notes: ________________________________________________________________________________
Thank you for your business.
Template 3 • Fully editable in Microsoft Word


VISITOR ENTRY RECEIPT
Simple • Customer-Friendly Layout
	Receipt No.
	________________
	Date
	________________

	Received From
	________________
	Phone / Email
	________________

	Payment Method
	☐ Cash  ☐ Card  ☐ Transfer  ☐ Other
	Reference
	________________



	Description / Item
	Qty
	Unit Price
	Tax
	Amount

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________



	Subtotal
	________________

	Tax / VAT
	________________

	Discount
	________________

	TOTAL PAID
	________________


Amount in words: ____________________________________________________________
Notes: ________________________________________________________________________________
Thank you for your business.
Template 4 • Fully editable in Microsoft Word


ENTRY FEE RECEIPT
Bold • Compact Receipt Format
	Receipt No.
	________________
	Date
	________________

	Received From
	________________
	Phone / Email
	________________

	Payment Method
	☐ Cash  ☐ Card  ☐ Transfer  ☐ Other
	Reference
	________________



	Description / Item
	Qty
	Unit Price
	Tax
	Amount

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________

	________________________________
	____
	____________
	________
	____________



	Subtotal
	________________

	Tax / VAT
	________________

	Discount
	________________

	TOTAL PAID
	________________


Amount in words: ____________________________________________________________
Notes: ________________________________________________________________________________
Thank you for your business.
Template 5 • Fully editable in Microsoft Word

